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PERFORMANCE EVALUATION REPORT FORM

Name of Employee:
Position:

Location:

Rating Period:

Purpose of Rating:

{GUEVARIA CHERRY GARCIA {Date of Rating;
l =

TAGK FORCE SECRETARY

GRIPEN - SAN SIMON Department:

AUCUST 7 - OCTOBER 6, 2025

STH MONTH EVALUATION

Date Hired:

06 May 2025

Instruction: Please review notes un Guide o pe

rlormance appraisal betore

aveomplishing this lorm

FACTORS

RATING

POINTS

1. KNOWLEDGE OF WORK

Has exveptional knowledge of his
awnirelated work.

Has reguired
knowledge of own &
related work

Has required
knowledge of own
work only.

Needs additional
instruction and
puidanee

9o 10 s

7 10 8 ptx

5 to b s

] 1 tod pts

Remirks :

Usually exceeds standards

Seldom mects
standards.

1
l Never meets standards,

1 Meets standards, E
| 1
|

Kemarks @

2. PRODUCTIVITY 36 1o 40 pis. i 30w 35 ps. 20w2%ps. | o 19 pis, b 4
. J
Remarks : /
Abwrys E Usually Sometimes ! Rarely
S M NN SEEE————— B T
G 10 pta. | T g ps | S106 pt o4 pts.
3, INITIATIVE . - j | Sweps lindp q
Remarks L
Alwiys dedicited t SN i Usualty dedicated b i'n-::u-fnn--\' dedic .11--.!1 Rarely responds b
i iy h o duty. { company needs. 9
4, DEDICATION TO DUTY = 9w 10 s | 8 pts [ St 7 s | 1 o4 1.1:__"- k-
Remarks :
Alwavs E tsually Soqpctimes E RETRL L
.n.\ppr.m'..- l coaoprerative LM erative l Luu|,-('l.:l.|\t'
9 po 10 pis H 5107 s | o
5. COOPERATION ger= s : i " 1 B q
Remarks :
With writter 1 1) day
Tardiness w/n the allowable no.or 1-»-..~.l I_ A . -.\m (1) day With 3 days suspension.
1 warmng/s suspension "
6. ATTENDANCE & E[ [ 15t Difense) (nd Dilonse) (3rd Otfense) |.|
PUNCTUALITY: [ 3 1 10 pis 1 71080 | A Tt pis

No record of t/infroction against aur

salety/ honsekeoping rules

|

| Mo record of accident \ record ol ac nJu-nlil Hand ap accident or had

rEinst our sitery/

bt w/ L inlraction
ainst our satety/

musre than 2intractions
aurinst our satety/

i bat w/ Linfraction

7.SAFETY AND / OR | housekeeping rules | housekeeping rules honsekeeping rulies /
HOUSEKEEPING | I

[ gwioms | 7l pis 5t0 7 pts. | 1104 pts

[Remarks @

o)
F & '7'
TOTAL i




IPrevious Challenges and Accomplishments:

Areas of St_rcl\p! te .

e, D Y, \-e!()\'f"

""ifl}\\v 1 ¥ nt:

Wl

Areas ol W

BT < NGy

Rated By =
Printed Nomd & $emature

Date

(mm/dd fyy]

Acknowledged By

T isan

Printed Nesgf™h Signature

ofosfss

{mm S dd [/ yv)

AT [

Employee Name

Date

RECOMMENDATIONS:

Date Signed

mm / dd [ yy

Date Signed

Approved by

mm / dd /vy

Date Signed RS
mm [/ dd /vy

President’s Signature

EMPLOYEE DETAILS:

Date Hiread: Prosent Raty:

mm fdd /vy

Date Appointed to Present Posttion: ______

Amaotint of Increase:

Pate of Last Increase:

i J dd /oy

New Rate;

FOR HUMAN RESOURCE MANAGEMENT DEFARTMENT

Nature of Recommendation ot
Approved Recommended Rate

Approved Recommended Position

Effectivity Date PRTRU
mam [/ dd /vy

Rueviewed by:

PER RATING | DESCRIPTION

Oatstanding
Above Average

99100
79-89

Average
Below Average

50-74

A0 by




